The Texas Educational
Theatre Association,
Inc.

Manual of Operations




CONTENTS

Introduction and Dates of Revisions i

Credits 1987 ii

Credits 1993 iii

Credits 1998 iv

Credits 2002 v
SECTION A

TETA CONSTITUTION AND BY-LAWS

Constitution
Title Ala
Name Alb
Mission Alb
Objectives Alb
Memberships Alc
Administration Alc
By-Laws
TETA Officers and Board Members Ald-f
Terms of Office Ald-e
Duties Ale-f
Election of Officers Alf
Dues and Finances Alf-g
Voting Procedures Alg
Amendments Alg
Operating Procedures Alg
Time and Place Alg
Committees Alg-j
Standing Committees Alh-i
Continuing Committees Ali
Coordinators/Chairs Ali-j
Sections Alj
Kindergarten-12 Alj
College/University Alj
Convention Director, Programming Chair and Exhibits Chair Alj
The Executive Committee Alk
Quorum Alk
Dissolution & Distribution of Assets Alk

SECTION B



POLICIES

Title
Dues
Finances
Institutional Representation at the Annual Convention
Annual Convention

Membership

Convention Registration

Lodging

Special Guests

Banquet Guests

Exhibitors

Admission to Programs and Events

Smoking Policy

Bulletin Boards

Program Changes

Additional Convention Information
Auditions
TETA Endorsed Scholarships
Honoring of Deceased Members
Graphics and Logos

SECTION C
BOARD OF DIRECTORS

Title

Organizational Chart

President/Chief Executive Officer (CEO)
President-Elect

Immediate Past-President

Vice-President Kindergarten-12 (K-12)
Vice-President College/University (CU)
Secretary/Historian

Treasurer/Chief Financial Officer (CFO)
Treasurer-Elect

Executive Director

Convention Director

Convention Programming Chair

Convention Exhibits Chair

Advocacy Chair

Committee on Academic and Production Standards (CAPS) Chair
Communications Chair

Curriculum Chair

Membership Chair

Texas Education Agency (TEA) Representative
University Interscholastic League (UIL) Drama Director
Board Members At-Large

Sample Financial Forms

Bla
B1b
B1b
B2a
B3a-c
B3a
B3a
B3a
B3a-b
B3b
B3b-c
B3c
B3c
B3c
B3c
B3c
B4a
B4a
B5a
B5a

Cla
Ci1b
C2a-b
C3a
C4a
Cha-b
Cé6a-b
C7a
C8a
C9a
C10a-b
Clla-d
Cl2a-c
Cl13a-c
Cl4a
Cl15a-b
Clé6a
Cl7a
Cl18a
C19a
C20a
C2la
C22a-b



Title

Policies

Operating Procedures
Advocacy Committee

SECTION D
COMMITTEES AND PROJECTS

Committee on Academic and Production Standards (CAPS)

By-Laws
General Policies
Specific Policies

Minimum Criteria for the Teaching of Theatre
Institutional Membership
Standards and Play Selection and Approved Publisher Policy
Officers and Committee Members
Minimum Criteria — Universities, Senior Colleges, and Upper Division
Minimum Criteria — Community/Junior Colleges and Lower Division
Minimum Criteria — Secondary Schools
Minimum Criteria — Accredited Independent Theatre Schools (AITS)

CAPS Operating Procedures (OP)
OP 1 Yearly Calendar
OP 2 Minimum Criteria Review
OP 3 Institutional Member Approval
OP 4 Dues and Yearly Update
OP 5 Representative at Convention
OP 6 Renewal of IM Status

OP 7 “Directory of Institutional Members”
OP 8 Probation, Revocation, and Reinstatement

OP 9 Convention Activities
OP 10 TETA Play Selection Policy Review
OP 11 TETA Approved Publisher Review
OP 12 History
OP 13 Finances
Directory of Institutional Members
Communications Committee
Curriculum Committee
Membership Committee
Auditions Coordinator
Sample Forms
Awards Coordinator
Sample Nomination Forms
Nomination for Founders” Award
Nomination for Educator of the Year
Nominating Committee
Playwriting Committee
Scholarship Committee
Sample Nomination Forms

Dila
D1b
D1b
D2a-b
D3a-x
D3a
D3a-b
D3b-g
D3b
D3b-e
D3e-f
D3f-g
D3h-i
D3j
D3k-1
D3m-n
D3o-w
D3o
D3o-p
D3p-q



SECTION E

SECTIONS
Title Ela
Policies Elb
Operating Procedures Elb

Kindergarten-Grade 12 Section

Operating Code E2a-g
Name E2a
Purpose E2a
Aims and Objectives E2a
Membership E2a-b
Dues E2b
Administration E2b-d
The Executive Committee E2d-e
Election of Officers E2e
Meetings E2e
Committees E2e
Interest Group Memberships E2f-g
Projects E2g

UIL Advisory Project E3a-b

College/University (CU) Section

CU Operating Code Eda-f
Name E4a
Purpose Eda
Aims and Objectives Eda
Membership Eda
Dues E4a
Administration E4b-c
Executive Committee E4c
Election of Officers E4c-d
Meetings E4d
College/University Interest Group E4d-e
Community/Junior College Interest Group Ede
Committees E4e
Projects E4f
Operating Procedures E4f
Parliamentary Authority E4f

Scholarly Papers Project E5a-b
Sample Call for Papers E5b

Teachers Training Network E6a-b

TETA Adjudicators Organization E7a-k
Operating Code E7a-c
By-Laws E7c-t
Addendum: Policies and Ethics Code E7¢g

Sample Forms E7h-k



Recommended Contractual Agreement E7i

Adjudicator’s Organization/Criteria for Critic Judge Selection  E7j

Critic Judge Nomination Form E7k
Committee of College and University Administrators E8a-




